
First, select the provider: 

 
Then select the course:  
 

 



Then enter the completions for that course based on the submit method.  The completions may be entered 
one of two ways; the following form can be completed and submitted or a .csv. file may be attached and 
uploaded.  
 

 
*If you choose to upload you must prepare the file before doing so. Please select the following for 
instructions on how to prepare the file:  
http://www.wvinsurance.gov/portals/_default/pdf/Provider_Upload_Documentation_Instructions.pdf 
Should you have any questions or problems, please contact Sircon directly at 1-877-876-4430. 

http://www.wvinsurance.gov/portals/_default/pdf/Provider_Upload_Documentation_Instructions.pdf

